
Organisational Requirements:  

Equality & Diversity 

It is the responsibility of all employees to support Aftermath’s positive approach to diversity 
and equality of opportunity, to eliminate discrimination and disadvantage in service delivery 
and employment, and to manage, support or comply through the implementation of Equality 
& Diversity Strategies and Policies.  

Safeguarding Children and Vulnerable Adults 

The post holder will be subject to a Disclosure and Barring Service check upon appointment, 
and every three years thereafter.   

Rehabilitation of Offenders Act 1974 

This post is subject to an exception order under the provisions of the Rehabilitation of 
Offenders Act 1974.  This stipulates that all previous convictions, including those that are 
‘spent’ must be declared.  Previous convictions will not necessarily preclude an individual 
from employment but must be declared in writing at the appropriate stage during the 
recruitment process. 

Data Protection 

As your employer, Aftermath Support needs to keep information about you for purposes 
connected with your employment.  The sort of information we will hold includes information 
for payroll purposes, references, contact names and addresses and records relating to your 
career with Aftermath.  These uses are covered by our notification with the Information 
Commissioners Office under the Data Protection Act 2018. 

The information which we hold will be for our management and administrative use only but 
we may need to disclose some information we hold about you to relevant third parties (e.g. 
HMRC).  

Records Management and Quality 

As an employee, you are legally responsible for all records that you gather, create or use as 
part of your work within Aftermath and they remain the property of Aftermath.  This 
includes client, financial, personal and administrative records, whether paper based or on 
computer.  All staff have a responsibility to ensure information quality standards and the 
provisions of GDPR are achieved.  

Information Security 

Under the provisions of the Data Protection act, it is the responsibility of each member of 
staff to ensure that all personal data relating to clients and members of staff, whether held 
in manual or electronic format, is kept secure at all times.   
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